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Instructions for Creating or Login on NYS Website to Your Account

Go to https://www.tax.ny.gov

e Click on Online Services.

E ¥ ";‘-: Services MNews Government COVID-19 Vaccine

Department of Taxation and Finance Login | Create account

' Online services Individuats Businesses Real property Tax professionals Forms and guidance Statistics and palicy

Did you request an income tax
extension?

Your personal income tax retum (= due October 15, Dion't wait until the last minute to get started. Let us be your
guide to everything you need 1o get ready and successfully file.

1. Gather your gs

menation
2. Vistt our Ellino SeAsen.rescurce Center,
3. Efila:
a Hyou eamed $72.000 ar less in 2020, see Fres File.
o fyou eamed more than $72 000 in 2020, see Other o-file opticns.

4. Sign up for pefund notifications

e If you need to create an account, click “Create Account”. If you already have an account with the NYS Tax
Department, skip to instruction “A” below.

é\b Services News Government COVID-19 Vaccine

Department of Taxation and Finance Login | Create account

Online services Individuals Businesses Real property Tax professionals Forms and guldance Statistics and policy

L ' Scheduled Online Services maintenance
From 5:00 p.m. on Friday, October 8, until 12:00 a.m. on Salurday, Oclober 9, you will be unable to view images of notices or electronically filed returns on your Online Sérvices Accowsl Surmmary homepage. We apologize for any

nconvenience

Home = Online Services home

Online Services

1) Click “Create Account”
2) Click “Create a Business Account”
3) Enter the security code displayed, then click continue.

L

380572

Enter the security code displayed above: * \"


https://www.tax.ny.gov/

4) Click the arrow to access the drop-down menu and choose “All available services”, then click continue.

&/

| would like to gain access to: * [ Select one vl @

5) Click “No” if you have not received a 5-digit PIN from NYS Tax Department.

| would like to gain access to: * [ All available services v] (=]

Have you received a 5 digit PIN from the New York State Tax Department? * Yes ) No O @

J\

6) Enter the firm’s Employer identification number.

7) If a S corporation, if you filed a Sales Tax Return or a NYS-45 for withholding tax, click Yes, then click
continue.

8) Enter the Taxpayer ID number, the Five-digit PIN, then click continue.

Taxpayer |0 number: * ?
@

Five-digit PIN: *

Back |

9) Otherwise, click No.
10) If No, enter the Taxpayer ID number and the Legal Name of Business, then click continue.

Taxpayer ID number: * | 42-1719235 e

Hawe you filed Mew York State corporation, sales, or withholding tax returns within the last 12 months? * VV'@/
Confirm Taxpayer ID number: * /

Legal name of business: * a8

_BaCk_/



11) Under Terms and conditions, Click the “I agree” box.
12) Click “Submit”.
13) Making sure you keep a record of your Username and 14-digit password.

A)
B)
Q)
D)
E)

F)

If you already have an account or just created one with the NYS Tax Department:

Log in on the right using your username and 14-digit password.

Click on Services (To the left of Account Summary)

Click on Corporation tax or Partnership Tax (whichever is applicable)

Click on PTEP web file.

At the bottom where it says Pass-Through Entity Tax (PTET Annual Election click Select all the way on
the right).

Complete the authorized person information and the acknowledgment.
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